
Hunt Library E-Reserves 
The Hunt Library E-Reserves platform is available to faculty members and instructional 
designers who wish to utilize electronic materials provided by the library in ERAU courses. 
Before requesting electronic materials to place on reserve, please review Hunt Library’s E-
Reserves Policy. 

Requesting Items for E-Reserves 
To request an e-reserve item be added to your course, please complete the E-Reserves 
Request Form: https://guides.erau.edu/ereserves/request_form 

Course Info 
All E-Reserve items must be attached to an active course. Locate your affiliated course in 
the dropdown menu. 

If this is your first request, you will need to create your course. Locate the Course Info 
section and select “Enter it manually instead.” 

 

Please submit your course number and course name in the appropriate fields. Course 
information should follow the standardized formats from the ERAU course catalogs (e.g. AE 
201, AASI 611, etc.).  

Please add an instructor to the course. If the instructor is not available in the dropdown list, 
select *Add New Instructor*. Worldwide instructional designers should use the 
“Worldwide” option for the Instructor field.  

https://guides.erau.edu/ereserves/request_form
https://erau.edu/course-catalogs


 

 

 

Item Info 
Only items available in the library catalog, EagleSearch, should be placed on E-Reserves. 
Use EagleSearch to locate the item you’d like to place on reserve. To ensure you do not add 
physical materials to E-Reserves, you can filter your results with the “Available Online” 
facet in the left menu. 

Once you’ve located the item, copy and paste the title into the Name field of the Item Info 
section on the request form. In the URL field, please provide the permalink from the 
EagleSearch record: 

 

https://erau.primo.exlibrisgroup.com/discovery/search?vid=01ERAU_INST:ERAU&lang=en


All permalinks from EagleSearch will have a similar structure. Look for the 
“erau.primo.exlibrisgroup.com” notation to ensure you’re using an approved URL for E-
Reserves. 

All Primo links begin with the following format: 

• https://erau.primo.exlibrisgroup.com/permalink/01ERAU_INST  

 

Display Info (Optional) 
The E-Reserves platform allows users to organize readings into folders. If you’d like to sort 
items by your preferred organizational method, you may create related folders for your E-
Reserves course.  

You may want to sort items by subject, resource type, module, course unit, or more. 

Folders can have set visibility dates if you’d like to limit access to materials for a specific 
time. 

Users are not required to set up folders in their E-Reserves lists. 

Type 
In the Type field, please select the type of resource you are adding to E-Reserves: 

• Book / eBook / Chapter 
• Article 
• Media 

o This option should be used for streaming videos or top-level library 
databases. 

 

The resource type is often listed on the EagleSearch record. In the below example, “Article” 
is the resource type: 

https://erau.primo.exlibrisgroup.com/permalink/01ERAU_INST


 

 

Once a Type is selected on the E-Reserves Request Form, you will need to complete 
additional fields about the resource. This information will be provided in the Details section 
of the EagleSearch record. Please copy and paste the required information from the 
EagleSearch record into the E-Reserves Request Form. 

 

 

 

 

 



Required fields are indicated by a red asterisk on the E-Reserves Request form.  

Once you have completed the request form, please select Submit to send the form for 
library review. You will receive an email notification once your request has been processed.  

When your request has been approved by the library, your E-Reserves course will become 
available and you may add additional resources.  

 

 

 

 

 

 

 

 



Locating Your E-Reserves Reading List 
Once your initial E-Reserves request is approved, your course will become available on the 
Hunt Library’s E-Reserves course list.  Locate your course in the list to view library-
approved links to the materials you have added to E-Reserves. 

You are welcome to add your E-Reserves list to your course syllabus and/or Canvas site.  

Additional Help 
If you have any questions about Hunt Library’s E-Reserves platform, please contact 
Resource Sharing Librarian Debra Livingston at debra.trogdonlivingston@erau.edu.  

https://guides.erau.edu/er.php?
mailto:debra.trogdonlivingston@erau.edu

	Requesting Items for E-Reserves
	Course Info
	Item Info
	Display Info (Optional)
	Type

	Locating Your E-Reserves Reading List
	Additional Help

